	JOB POSTING

	
CLASSIFICATION
	
SALARY 
	  DEPARTMENT/LOCATION


	Entitlement/Healthcare Specialist 
	$13.50/hr.
	Michigan Prisoner Re-entry Initiative
(MPRI)

at Port Huron MI Works location

	Hours:     8am-4:30pm       37.5 hour work week    (½ hour paid lunch & ½ hour unpaid lunch)

I. Qualifications:


· Associates Degree in administration, human services, or related field.
· Previous work experience with human, criminal justice or community service delivery systems.

· Must be able to pass security and Background criminal history clearance.
· Negative Drug Screen 
· Excellent written and oral communication skills including Word, Excel and Windows computer applications.
· Ability to master specialty software. 
· Ability to construct letters, minutes, agendas, etc.
II.            Overall Responsibilities:

· Deals directly with community agencies and officials, inmates, prison and parole personnel, prisoners and parolees to perform referral, tracking, and administrative responsibilities specifically related to MPRI services.

· Assist with screening MPRI participants for entitlement and medical coverage programs.

· Assist in the referral process to appropriate community agencies.

· Work with the prison, transition team and parole staff to exchange medical and mental health records/information.

Candidates need to submit cover letter and resume to  aganhs@impactph.org  by 9/10/10




