	JOB POSTING

	
CLASSIFICATION
	
SALARY 
	  DEPARTMENT/LOCATION


	Employment Specialist 
	$16.35/hr.
	Michigan Prisoner Re-entry Initiative
(MPRI)

at Port Huron MI Works location

	Hours:     8am-4:30pm       37.5 hour work week    (½ hour paid lunch & ½ hour unpaid lunch)

I. Qualifications:


· Bachelors Degree in Business, Social Work, Psychology, Criminal Justice
· Previous work experience with human, criminal justice or community service delivery systems.

· Must be able to pass security and Background criminal history clearance.
· Negative Drug Screen 
· Ability to multi-task and be a team member
· Excellent written and oral communication skills including Word, Excel and Windows computer applications.
· Ability to master specialty software. 
· Ability to organize data and construct letters, minutes, agendas, etc.
II.            Overall Responsibilities:

· Coordinating services with and collaborating with Michigan Works personnel, working with employers in the Thumb Region to develop employment opportunities.

· Assisting MPRI parolees in their employment search.

· Monitor offenders to determine if they are actively searching for full-time employment and participating in programs at MI Works.

· Attending report days at the various Parole offices in the Thumb Region and meeting with the individual parolees and Parole Agents. 

· Required to develop and keep current pre-release class that will be taught at the in-reach facility to all prisoners prior to their parole date.

Candidates need to submit cover letter and resume to  aganhs@impactph.org  by 9/10/10




